
Paycheck Protection Program application 

https://www.sba.gov/sites/default/files/2020-

03/Borrower%20Paycheck%20Protection%20Program%20Application_0.pdf 

Treasury Fact Sheet 

https://home.treasury.gov/system/files/136/PPP%20Borrower%20Information%20Fact%20Sheet.pdf 

US Chamber of Commerce PPP  

https://www.uschamber.com/sites/default/files/023595_comm_corona_virus_smallbiz_loan_final.pdf 

Keeping American Workers Paid and Employed Act (Paycheck Protection Program section) 

https://www.rubio.senate.gov/public/_cache/files/ef2d5d75-82b2-4de8-9e4e-

89e1cdc2b758/EA7D2DA06BB292AB5903710F77D02485.final-section-by-section---keeping-american-

workers-employed-and-paid-act.pdf 

List of Biggest SBA 7(a) lenders 

https://www.sba.gov/article/2020/mar/02/100-most-active-sba-7a-lenders 

Accelerated and Advanced Payments Fact Sheet 

https://www.cms.gov/files/document/Accelerated-and-Advanced-Payments-Fact-Sheet.pdf 

The link below has some good examples of how to calculate your loan amount 

https://www.seyfarth.com/news-insights/nonprofit-guide-to-the-cares-act-including-those-loans-youve-

been-hearing-about-to-cover-payroll-and-that-dont-need-to-be-paid-back.html 

Disaster Loan Assistance 

https://covid19relief.sba.gov/#/ 

DOCUMENTS NEEDED TO APPLY 

1) Payroll register 

a. For the 12 months prior to loan application so if you apply tomorrow, I would pick 

4/1/2019 – 3/31/2020 

b. There is some vagueness to the wording which could mean calendar year 2019 

2) Transcript for payroll taxes paid 

a. This has not been mentioned in any of the official government documents. This was a 

document that Wells Fargo mentioned they would need 

b. For those with a PEO agreement such as with ADP, they are still working on a report that 

will show how much in payroll taxes we paid. This document is not available yet as of 4-

2-20. 

3) Financial statements 

a. This has not been mentioned in any of the official government documents. This was a 

document that Wells Fargo mentioned they would need 
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HOW TO CALCULATE YOUR LOAN AMOUNT 

First total your payroll for your previous 12 months. Payroll includes, 

1) Salary, wages, commissions, or tips (capped at $100,000 on an annualized basis for each 

employee); 

2) Employee benefits including costs for vacation, parental, family, medical, or sick leave; 

allowance for separation or dismissal; payments required for the provisions of group health care 

benefits including insurance premiums; and payment of any retirement benefit; 

3) State and local taxes assessed on compensation; and 

a. For us in Washington this is SUTA 

4) For a sole proprietor or independent contractor: wages, commissions, income, or net earnings 

from self-employment, capped at $100,000 on an annualized basis for each employee. 

Stated another way, payroll includes your salary/wages (capped at $100,000 per employee), health 

insurance that the company paid (not the employees’ portion), retirement benefits such as a 401K 

match and SUTA. If you break out the various leaves separately (vacation, sick, family, etc.) then don’t 

forget to include it. 

Let’s say all of that totaled $1,200,000 for the previous 12 months.  

1) You now divide $1,200,000/12 = $100,000 

a. That is your average monthly payroll 

2) Next multiple your average monthly payroll by 2 

a. $100,000 X 2 = $200,000 

3) Finally, multiple your total 25% and add it back to the total 

a. $200,000 X 25% = $50,000 

b. $200,000 + $50,000 = $250,000 

You would then qualify for a $250,000 loan. 

HOW TO CALCULATE LOAN FORGIVENESS 

You can spend the loan proceeds on the following 

1) Payroll costs (using the same definition of payroll costs used to determine loan eligibility) 

2) Interest on the mortgage obligation incurred in the ordinary course of business 

3) Rent on a leasing agreement 

4) Payments on utilities (electricity, gas, water, transportation, telephone, or internet) 

That is then reduced by loss of employees and a reduction in employee paychecks. 

 

 


